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Preface 

 

I am glad to present this book, especially designed to serve the need soft he students. The book 

has been written keeping in mind the general weakness in understanding the fundamental 

concepts of the topics. The book is self- explanatory and adopts the “Teach Yourself” style. It is 

based on question- answer pattern. The language of book is quite easy and understandable based 

on scientific approach. 

Any further improvement in the contents of the book by making corrections, omission and 

inclusion is keen to be achieved based on suggestions from the readers for which the author shall 

be obliged. 

I acknowledge special thanks to Dr. Rajeev Biyani, Chairman & Dr. Sanjay Biyani, Director 

(Acad.) Biyani Group of Colleges, who are the backbones and main concept provider and also 

have been constant source of motivation throughout this Endeavour. They played an active role in 

coordinating the various stages of this Endeavour and spearheaded the publishing work. 

I look forward to receiving valuable suggestions from professors of various educational 

institutions, other faculty members and students for improvement of the quality of the book. The 

reader may feel free to send in their comments and suggestions to the under mentioned address. 

 

Author 
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Pedagogy of Book Keeping and Accountancy 

Unit&1 

iz&1  cgh[kkrk D;k gS ifjHkkf"kr dhft, A 

What is bookkeeping define-  

mÙkj cgh[kkrk] ftls cqddhÇix ;k iqLrikyu Hkh dgk tkrk gS] ,d çfØ;k gS ftlesa foÙkh; 

ysu&nsuksa dk fjd‚MZ fd;k tkrk gS] O;ofLFkr fd;k tkrk gS] vkSj cuk, j[kk tkrk gS- ;g ,d 

O;olk; ds lHkh foÙkh; ysunsu dk fjd‚MZ j[kus] O;ofLFkr djus vkSj cuk, j[kus dh çfØ;k gS] 

ftlesa fcØh] [kjhn] O;;] jktLo vkSj vU; foÙkh; xfrfofèk;k¡ 'kkfey gks ldrh gSa-  

iz&2  fo|ky; ikBîØe esa cgh [kkrk f'k{k.k dk egRo crkb, A 

Explain the importance in school curriculum of teaching bookkeeping - 

mÙkj  fo|ky;h ikBîØe esa cfg [kkrk ¼ys[kk½ f'k{kk dk egRo ;g gS fd ;g Nk=ksa dks foÙkh; lk{kjrk] 

O;olkf;d Kku vkSj O;kogkfjd dkS'ky çnku djrk gSA blls mUgsa Hkfo"; esa csgrj vkÆFkd 

fu.kZ; ysus vkSj O;kolkf;d {ks= esa lQy gksus esa enn feyrh gS-  

cgh [kkrk f'k{kk dk egRo& 

foÙkh; lk{kjrk% cfg [kkrk f'k{kk Nk=ksa dks vk;] O;;] ykHk] gkfu] vkSj laifÙk& nsunkjh tSls 

foÙkh; voèkkj.kkvksa dks le>us esa enn djrh gSA ;g mUgsa vius iSls dks csgrj <ax ls çcafèkr 

djus vkSj vkÆFkd :i ls lqjf{kr jgus esa l{ke cukrh gS- 

O;olk; vkSj okf.kT; esa Kku& cgh[kkrk f'k{kk O;olk; vkSj okf.kT; ds dkedkt dks le>us esa 

enn djrh gSA blls Nk=ksa dks O;olk; 'kq: djus] çcafèkr djus vkSj foÙkh; :i ls lQy gksus 

ds fy, vko';d dkS'ky vkSj Kku çkIr gksrk gS- 

O;ogkfjd dkS'ky& cgh[kkrk f'k{kk Nk=ksa dks foÙkh; fjd‚MZ j[kus] foÙkh; fooj.k cukus vkSj 

foÙkh; fo'ys"k.k djus tSls O;kogkfjd dkS'ky çnku djrh gSA ;g mUgsa O;kolkf;d okrkoj.k esa 

lQy gksus ds fy, vko';d dkS'ky fodflr djus esa enn djrh gS- 

jkstxkj ds volj& cgh[kkrk f'k{kk okys Nk= ys[kkdkj] foÙkh; fo'ys"kd] vkSj O;olk; çcaèkd 

tSls inksa ij ukSdjh ds fy, csgrj :i ls rS;kj jgrs gSa- 

vkÆFkd :i ls lwfpr ukxfjd& cgh[kkrk f'k{kk Nk=ksa dks vkÆFkd fu.kZ; ysus vkSj vkÆFkd :i 

ls lwfpr ukxfjd cuus esa enn djrh gSA blls mUgsa vius O;fäxr foÙk dks csgrj <ax ls 

çcafèkr djus vkSj vkÆFkd :i ls etcwr gksus esa enn feyrh gS-  

iz&3  cgh [kkrk ,oa ys[kkadu esa varj crkb,A 

Explain the differences between bookkeeping and accountancy- 
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mÙkj 1- cgh [kkrk ¼ bookkeeping½  

ifjHkk"kk& cgh [kkrk ,d ys[kkadu nLrkost+ gksrk gS ftlesa çR;sd [kkrs ¼tSls – xzkgd [kkrk] 

foØsrk [kkrk] uxn [kkrk vkfn½ ds ysu&nsu dks Øec) vkSj foLr`r :i ls ntZ fd;k tkrk 

gSA 

çeq[k mís';& fdlh ,d fo'ks"k [kkrs dh fLFkfr tkuuk — tSls fdruk ysu&nsu gqvk] fdruk 

cdk;k gS vkfnA 

Lo:i& ;g ys[kkadu dh ,d iqLrd ;k [kaM gksrk gS] tks ys[kkadu çfØ;k dk ,d Hkkx gSA 

mnkgj.k& jke [kkrk] uxn [kkrk] fcØh [kkrk vkfnA 

2-  ys[kkadu ¼Accounting½& ifjHkk"kk% ys[kkadu ,d O;kid çfØ;k gS ftlesa ysu&nsu dks 

igpkuuk] ntZ djuk] oxÊ—r djuk] lkjka'k cukuk vkSj fo'ys"k.k djuk 'kkfey gS 

rkfd O;olk; dh vkÆFkd fLFkfr dk fuèkkZj.k fd;k tk ldsA 

çeq[k mís';%& O;olk; dh dqy vkÆFkd fLFkfr vkSj çn'kZu dks n'kkZukA 

Lo:i& ;g ,d ç.kkyh ;k çfØ;k gS tks fofHkUu iqLrdksa ¼tSls ogh [kkrk] [k journals 

vkfn½ dk mi;ksx djrh gSA 

mnkgj.k& foÙkh; fooj.k rS;kj djuk] ykHk&gkfu dk fglkc yxkuk vkfnA 

 

iz&4  cgh [kkrk f'k{k.k ds {ks= dks Li"V dhft, A 

Explain the scope of teaching bookkeeping - 

mÙkj cgh[kkrk f'k{k.k ds çeq[k {ks=% 

1-  ewy ys[kkadu fl)karksa dk f'k{k.k& 

tSls & ysu&nsu] [kkrk] tuZy] yst+j] Vªk;y cSysal] vkfn dk Kku djkukA 

2-  foÙkh; fooj.kksa dh rS;kjh& 

tSls & ykHk&gkfu [kkrk] vk; fooj.k ¼Income Statement½] rFkk cSysal 'khV cukukA 

3-  çcaèku ys[kkadu ¼Management) 

fucU/kkRed iz'u&  

iz&1  mPp ekè;fed Lrj ij cgh [kkrk f'k{k.k ds y{;ksa ,oa mís';ksa dk o.kZu dhft, A 

Describe the aims and objectives of teaching bookkeeping at higher secondary level - 

mÙkj mPp ekè;fed Lrj ij cgh [kkrk ¼ys[kkadu@vdkmaÇVx½ f'k{k.k ds y{;ksa ,oa mís';ksa dk o.kZu 

fuEufyf[kr Çcnqvksa esa fd;k tk ldrk gS% 
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1- KkukRed mís'; ¼Cognitive Objectives½& fo|kÆFk;ksa dks ys[kkadu dh ewy 

voèkkj.kkvksa] fl)karksa vkSj çfØ;kvksa dh tkudkjh nsukA 

cgh[kkrs ls lacafèkr fofHkUu nLrkostksa ¼tSls tuZy] [kkrk cgh] vkt dh iqfLrdk vkfn½ 

dh le> fodflr djukA 

ys[kkadu pØ dh lexz tkudkjh çnku djuk& ysu&nsu dh igpku ls ysdj vafre 

[kkrksa dh rS;kjh rdA 

2-  dkS'ky fodkl mís'; ¼Skill Development Objectives½&fo|kÆFk;ksa esa ysu&nsu dks 

lgh rjhds ls ntZ djus] oxÊ—r djus vkSj lkjkaf'kr djus dk dkS'ky fodflr djukA 

[kkrk iqLrdksa dks O;ofLFkr vkSj lVhd :i ls rS;kj djus dh {kerk fodflr djukA 

=qfV;ksa dks igpkuus vkSj lqèkkjus dk dkS'ky çkIr djukA dEI;wVj ij ys[kkadu 

l‚¶Vos;j ¼tSls Tally½ ds ç;ksx dk çkjafHkd Kku nsukA 

3- O;ogkjkRed mís'; ¼Affective Objectives½& Ãekunkjh] ftEesnkjh vkSj xksiuh;rk tSls 

uSfrd ewY;ksa dks vkRelkr djkuk tks ys[kkadu esa vko';d gSaA VheodZ] le; çcaèku 

vkSj vuq'kklu ds çfr ldkjkRed –f"Vdks.k fodflr djukA 

4-  O;kolkf;d rS;kjh dk mís'; ¼Vocational Preparation Objectives½& ys[kkadu ls 

tqM+s O;olk;ksa vkSj dfj;j dh laHkkoukvksa ds çfr #fp mRiUu djukA Hkfo"; esa 

vdkmaVsaV] v‚fMVj] VSDl dalYVsaV] vkfn cuus dh vkèkkjf'kyk rS;kj djukA 

5-  fo'ys"k.kkRed lksp vkSj fu.kZ; {kerk& ys[kkadu lwpukvksa ds vkèkkj ij vkÆFkd fu.kZ; 

ysus dh {kerk fodflr djukA foÙkh; fooj.kksa dk fo'ys"k.k dj muds vkèkkj ij 

fu"d"kZ fudkyus dh ;ksX;rk mRiUu djuk 

iz&2  Cywe VSDlu‚eh ds vuqlkj mís';ksa dk oxÊdj.k dhft,A 

Classify the objectives according to bloom taxonomy- 

mÙkj Cywe dh VSDlu‚eh ¼Bloom's Taxonomy½ ,d 'kSf{kd <kapk gS ftldk mi;ksx f'k{k.k mís';ksa 

dks O;ofLFkr djus ds fy, fd;k tkrk gSA bls 1956 esa csatkfeu Cywe vkSj muds lg;ksfx;ksa us 

fodflr fd;k FkkA blds vuqlkj] mís';ksa dk oxÊdj.k rhu çeq[k {ks=ksa esa fd;k x;k gS% 

1-  laKkukRed {ks= ¼Cognitive Domain½& ;g Kku vkSj ckSf)d {kerkvksa ls lacafèkr 

gksrk gSA blesa Ng Lrj gksrs gSa ¼la'kksfèkr laLdj.k ds vuqlkj½% 

v-  Lej.k ¼Remembering½& rF;ksa dks ;kn j[kuk 

mnkgj.k% ifjHkk"kk,¡ ;kn djuk] frfFk;k¡ ;kn j[kuk 

c-  le>uk ¼Understanding½& vFkZ dks le>uk 

mnkgj.k% fdlh voèkkj.kk dks vius 'kCnksa esa le>kuk 

l  vuqç;ksx ¼Applying½& lh[kh xÃ tkudkjh dks u, lanHkks± esa mi;ksx djuk 
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mnkgj.k% xf.krh; lw=ksa dk ç;ksx djuk 

n-  fo'ys"k.k ¼Analyzing½& tkudkjh dks Hkkxksa esa foHkkftr dj mudk fo'ys"k.k 

djuk 

mnkgj.k% fdlh dgkuh dh fo"k;oLrq vkSj ik=ksa dk fo'ys"k.k djuk 

;-  ÇlFksfll@fuekZ.k ¼Evaluating½ – lwpuk dk ewY;kadu djuk vkSj rdZ djuk 

mnkgj.k% fdlh rdZ ds i{k&foi{k esa jk; nsuk 

j-  l`tu ¼Creating½& uÃ phtsa cukuk ;k ekSfyd fopkj çLrqr djuk 

mnkgj.k% dgkuh fy[kuk] çkstsDV cukuk 

2-  HkkokRed {ks= ¼Affective Domain½& ;g Hkkoukvksa] –f"Vdks.kksa] ewY;ksa vkSj #fp;ksa ls 

tqM+k gksrk gSA blds Lrj gSa% 

v-  çkfIr ¼Receiving½& è;ku nsuk 

c--  çfrfØ;k ¼Responding½& lfØ; Hkkxhnkjh fn[kkuk 

l- ewY;kadu ¼Valuing½& fdlh fopkj ;k ewY; dks viukuk 

n-  laxBu ¼Organizing½& ewY;ksa dks çkFkfedrk nsuk 

;-  pfj= fuekZ.k ¼Characterization½& ewY;ksa ds vuqlkj thou thuk 

3-  euksnSfgd {ks= ¼Psychomotor Domain½& ;g 'kkjhfjd dkS'kyksa vkSj gkFkksa ds dk;ks± ls 

lacafèkr gksrk gSA bl {ks= ds Lrjksa esa gSa% 

v-  vuqdj.k ¼Imitation½& fdlh dk;Z dks ns[kdj nksgjkuk 

c- ç;ksx ¼Manipulation½& vH;kl }kjk dk;Z djuk 

l- lVhdrk ¼Precision½& =qfVjfgr :i ls dk;Z djuk 

n- dykçoh.krk ¼Articulation½& tfVy dk;ks± dk la;kstu 

;-  Lopkfyrrk ¼Naturalization½& fcuk ç;kl ds dk;Z dj ikuk 
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Unit&2 

iz&1 cgh[kkrk f'k{k.k esa f'k{kd dh Hkwfedk le>kb, A 

       Explain the role of the teacher in teaching bookkeeping - 

mÙkj  cgh [kkrk f'k{k.k esa f'k{kd dh Hkwfedk cgqr egRoiw.kZ gksrh gS D;ksafd ;g fo"k; fo|kÆFk;ksa dks 

ys[kkadu ¼Accounting½ dh ewyHkwr tkudkjh nsus ds fy, fl[kk;k tkrk gSA blesa f'k{kd dh 

Hkwfedk fuEufyf[kr çdkj ls gksrh gS% 

1. ewy voèkkj.kkvksa dks Li"V djuk% f'k{kd Nk=ksa dks cgh [kkrk] ysu&nsu] MsfcV&ØsfMV] 

tuZy] yst+j vkfn dh Li"V vkSj ljy le> çnku djrs gSaA 

2. mnkgj.kksa }kjk le>kuk% f'k{kd O;ogkfjd mnkgj.kksa vkSj nSfud thou ds ysu&nsu ls 

tqM+h ?kVukvksa ds ekè;e ls fo"k; dks jkspd vkSj le>us ;ksX; cukrs gSaA 

3. çk;ksfxd f'k{k.k% f'k{kd Nk=ksa dks cgh [kkrk rS;kj djus dh çfØ;k dks vH;kl ds 

ekè;e ls fl[kkrs gSa] ftlls os okLrfod ys[kkadu ds fy, rS;kj gks ldsaA 

4. lqèkkj vkSj ewY;kadu% f'k{kd Nk=ksa dh rS;kj dh xÃ çfof"V;ksa vkSj [kkrksa dh tkap djrs 

gSa vkSj vko';d lqèkkj djokrs gSaA 

5. leh{kk vkSj lansg lekèkku% f'k{kd fo|kÆFk;ksa ds lansgksa dk lekèkku djrs gSa vkSj 

iqujko`fÙk ds ekè;e ls muds Kku dks lq–<+ djrs gSaA 

6. rduhdh lkèkuksa dk mi;ksx% vkèkqfud le; esa f'k{kd daI;wVj] vdkmaÇVx l‚¶Vos;j ;k 

LekVZ Dykl rduhdksa dk mi;ksx dj Nk=ksa dks vkSj vfèkd çHkkoh <ax ls fl[kkrs gSaA 

cgh [kkrk f'k{k.k esa f'k{kd dsoy tkudkjh nsus okys ugÈ gksrs] cfYd os Nk=ksa ds fy, ,d 

ekxZn'kZd] çsjd vkSj lgk;d dh Hkwfedk fuHkkrs gSa] tks mUgsa ,d dq'ky ys[kkdkj cuus dh 

fn'kk esa vkxs c<+krs gSaA 

vxj vki pkgsa rks eSa bldk ,d NksVk fucaèk ;k çst+saVs'ku Hkh rS;kj dj ldrk gw¡A 

iz&2  çLrkouk dkS'ky dks Li"V dhft, A 

Explain the introduction skill- 

mÙkj    çLrkouk dkS'ky ¼Introduction Skill½ ,d egRoiw.kZ laoknkRed vkSj ys[ku dkS'ky gS] ftlesa 

fdlh fo"k;] ys[k] Hkk"k.k ;k çLrqfr dh 'kq#vkr çHkko'kkyh vkSj Li"V :i ls dh tkrh gSA 

bldk mís'; Jksrk ;k ikBd dk è;ku vkdÆ"kr djuk vkSj mls vkxs dh ckrksa ds fy, rS;kj 

djuk gksrk gSA 

çLrkouk dkS'ky ds çeq[k rRo& 

1. è;ku vkd"kZ.k ¼Attention Grabber½& 'kq#vkr dqN jkspd] çsj.kknk;d ;k pkSadkus 

okyh ckr ls dh tkrh gS rkfd Jksrk@ikBd dh #fp tkxsA 

2. fo"k; dk ifjp;& eq[; fo"k; dh laf{kIr tkudkjh nh tkrh gS fd vkxs D;k crk;k 

tk,xkA 
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3. mís'; Li"V djuk& ;g crk;k tkrk gS fd bl çLrqfr] ys[k ;k Hkk"k.k dk mís'; D;k 

gSA 

4. laHkkfor lajpuk dk ladsr& dHkh&dHkh ;g Hkh crk;k tkrk gS fd fdl Øe esa fo"k; 

dks çLrqr fd;k tk,xkA 

5. 'kCn p;u vkSj 'kSyh& Hkk"kk ljy] Li"V vkSj çHkko'kkyh gksuh pkfg,] ftlls Jksrk ;k 

ikBd tqM+ko eglwl djsaA 

iz&3  nSfud ikB ;kstuk dk egRo crkb, A 

Explain the importance of daily lesson plan. 

mÙkj nSfud ikB ;kstuk dk egRo f'k{kk esa vR;ar egRoiw.kZ gksrk gS D;ksafd ;g f'k{k.k çfØ;k dks 

çHkko'kkyh] laxfBr vkSj y{;ksUeq[k cukrk gSA blds dqN çeq[k egRo bl çdkj gSa% 

1. lqfu;ksftr f'k{k.k& ;g f'k{kd dks ikB i<+kus ls igys mldh ;kstuk cukus esa enn 

djrh gS] ftlls f'k{k.k vfèkd lqO;ofLFkr vkSj çHkko'kkyh gksrk gSA 

2. le; dk lnqi;ksx& ikB ;kstuk ls f'k{kd le; dk lgh mi;ksx dj ikrs gSa vkSj 

fuèkkZfjr le; esa ikB dks iwjk djus esa l{ke gksrs gSaA 

3. f'k{k.k mís';ksa dh iwÆr& ;g lqfuf'pr djrh gS fd f'k{k.k ds mís'; Li"V gksa vkSj mUgsa 

çHkkoh :i ls çkIr fd;k tk ldsA 

4. f'k{kkFkÊ&dsafær f'k{k.k& ikB ;kstuk Nk=ksa dh #fp] {kerk vkSj vko';drk dks è;ku esa 

j[kdj cukÃ tkrh gS] ftlls f'k{k.k vfèkd çHkkoh gksrk gSA 

5. lalkèkuksa dk lgh mi;ksx& ;g f'k{k.k esa mi;ksx gksus okyh lkexzh vkSj lalkèkuksa dh 

iwoZ rS;kjh esa lgk;d gksrh gSA 

6. vkRefoÜokl esa o`f)& f'k{kd dks ikB i<+kus esa vkRefoÜokl feyrk gS D;ksafd og igys 

ls rS;kj jgrs gSaA 

7. ewY;kadu esa lgk;d& ikB ;kstuk esa ewY;kadu ds rjhdksa dk mYys[k gksrk gS] 

ftlls ;g lqfuf'pr gksrk gS fd Nk=ksa us fo"k; dks fdruk le>k gSA 

iz&4   lw{e f'k{k.k dks le>kb, A 

    Explain the micro teaching - 

mÙkj  lw{e f'k{k.k ¼Micro Teaching½ ,d f'k{k.k rduhd gS] ftldk mi;ksx f'k{kdksa dks çf'k{k.k 

nsus ds fy, fd;k tkrk gSA blesa f'k{kd dks lhfer le; ¼5 ls 10 feuV½ esa ,d fo'ks"k 

f'k{k.k dkS'ky ;k fo"k; dks dqN fo|kÆFk;ksa ds lewg ds lkeus çLrqr djus dk volj fn;k 

tkrk gSA blds ckn f'k{kd dks çfrfØ;k ¼Feedback½ nh tkrh gS vkSj vko';drk gksus ij 

nksckjk ç;kl djus dk volj Hkh fn;k tkrk gSA 

lw{e f'k{k.k dh fo'ks"krk,¡& 

1. y?kq :i esa f'k{k.k& ;g iw.kZ d{kk f'k{k.k dk laf{kIr :i gksrk gSA 

2. ,dy dkS'ky ij è;ku& ,d le; esa dsoy ,d f'k{k.k dkS'ky tSls ç'u iwNuk] mÙkj 

nsuk] mnkgj.k nsuk vkfn ij è;ku dsafær fd;k tkrk gSA 



 

10 
 

3. lhfer le;& ;g vkerkSj ij 5&10 feuV dk l= gksrk gSA 

4. çfrfØ;k vkSj lqèkkj& f'k{k.k ds ckn çf'k{kd vkSj lgikfB;ksa ls çfrfØ;k çkIr gksrh gS] 

ftlls f'k{kd vius çn'kZu esa lqèkkj dj ldrk gSA  

5. iquçZn'kZu ¼Re-teaching½& f'k{kd dks lqèkkj ds ckn fQj ls ikB i<+kus dk volj 

feyrk gSA 

lw{e f'k{k.k ds pj.k& 

1. ;kstuk cukuk ¼Planning½ 

2. çn'kZu ¼Teaching Session½ 

3. çfrfØ;k ¼Feedback½ 

4. iqu% ;kstuk ¼Re-planning½ 

5. iqu% f'k{k.k ¼Re-teaching½ 

6. iqu% çfrfØ;k ¼Re-feedback½ 

iz& 5  bdkÃ ;kstuk o nSfud ikB ;kstuk esa ikap varj crkb, A 

Mention five differences between unit plan and daily lesson plan. 

mÙkj  bdkÃ ;kstuk ¼Unit Plan½ vkSj nSfud ikB ;kstuk ¼Daily Lesson Plan½ nksuksa gh 

f'k{k.k ;kstuk ds egRoiw.kZ Hkkx gSa] ysfdu buesa dqN eq[; varj  gS 

tks bl çdkj gS & 

1. vofèk ¼Duration½& bdkÃ ;kstuk% ,d lEiw.kZ bdkÃ ;k vè;k; ds fy, gksrh gS] tks 

dÃ fnuksa rd pyrh gSA nSfud ikB ;kstuk% ,d fnu dh ,d d{kk ds fy, cukÃ 

tkrh gSA 

2. fo"k;oLrq dk {ks= ¼Scope of Content½&bdkÃ ;kstuk% foLr`r gksrh gS] ftlesa lEiw.kZ 

bdkÃ ds lHkh ikBksa] mifo"k;ksa vkSj mís';ksa  dks 'kkfey fd;k tkrk gSA nSfud 

ikB ;kstuk% lhfer gksrh gS] dsoy ,d ikB ;k mifo"k; ij dsafær gksrh gSA 

3. mís'; ¼Objectives½&bdkÃ ;kstuk% nh?kZdkfyd ¼Long&term½ f'k{k.k mís';ksa dks è;ku 

esa j[krh gSA nSfud ikB ;kstuk% rkRdkfyd ¼Short&term½ mís';ksa ij dsafær gksrh gSA 

4. xfrfofèk;k¡ ¼Activities½& bdkÃ ;kstuk% bdkÃ ds nkSjku ç;ksx dh tkus okyh fofHkUu 

f'k{k.k fofèk;ksa vkSj xfrfofèk;ksa dk lexz [kkdk nsrh gSA nSfud ikB ;kstuk% ml fnu 

fo'ks"k dh xfrfofèk;ksa vkSj vH;klksa dk fooj.k nsrh gSA 

5. ewY;kadu ¼Assessment½& bdkÃ ;kstuk% bdkÃ lekfIr ds ckn lexz ewY;kadu 

dh :ijs[kk nsrh gSA nSfud ikB ;kstuk% çfrfnu ds f'k{k.k ds ckn rkRdkfyd 

ewY;kadu ;k çfrfØ;k ij vkèkkfjr gksrh gSA 
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fucaèkkRed ç'u&  

iz&1  cgh [kkrk f'k{k.k ds fl)karksa dk o.kZu dhft,A 

Describe the principle of teaching bookkeeping. 

mÙkj cgh [kkrk f'k{k.k ds dqN egRoiw.kZ fl)karksa  bl çdkj gS& 

Nk=&dsafær f'k{k.k& f'k{k.k çfØ;k dks Nk=ksa dh vko';drkvksa] #fp;ksa vkSj lh[kus dh 

'kSfy;ksa ds vuqlkj <kyuk pkfg,-  

lfØ; Hkkxhnkjh& Nk=ksa dks d{kk esa lfØ; :i ls Hkkx ysus ds fy, çksRlkfgr djuk pkfg,] 

tSls fd ppkZ] ç'u iwNuk] vkSj xfrfofèk;ksa esa Hkkx ysuk-  

Li"V mís';& çR;sd f'k{k.k l= ds fy, Li"V vkSj ekius ;ksX; mís'; fuèkkZfjr djus pkfg,] 

rkfd Nk=ksa dks irk pys fd os D;k lh[k jgs gSa-  

fofoèk f'k{k.k fofèk;k¡& ofHkUu f'k{k.k fofèk;ksa vkSj rduhdksa dk mi;ksx djuk pkfg,] tSls fd 

O;k[;ku] ppkZ] lewg dk;Z] vkSj ifj;kstuk,a] rkfd lHkh Nk=ksa dks lh[kus ds volj feysa-  

lrr~ ewY;kadu& Nk=ksa dh çxfr dks fu;fer :i ls ewY;kadu djuk pkfg, vkSj mUgsa 

çfrfØ;k çnku djuh pkfg,] rkfd os viuh lh[kus dh çfØ;k esa lqèkkj dj ldsa-  

lewg dk;Z& Nk=ksa dks lewg esa dke djus ds volj çnku djuk pkfg,] rkfd os lg;ksx 

vkSj lapkj dkS'ky fodflr dj ldsa-  

ldkjkRed f'k{k.k okrkoj.k& d{kk esa ,d ldkjkRed vkSj lgk;d okrkoj.k cukuk pkfg,] 

tgk¡ Nk= lqjf{kr eglwl djsa vkSj fcuk fdlh Mj ds loky iwN ldsa-  

çfrfØ;k& Nk=ksa dks mudh çxfr ds ckjs esa fu;fer :i ls çfrfØ;k çnku djuh pkfg,] 

rkfd os viuh detksfj;ksa vkSj rkdr dks igpku ldsa-  

vkRe&ewY;kadu& Nk=ksa dks viuh lh[kus dh çfØ;k dk ewY;kadu djus ds fy, çksRlkfgr 

djuk pkfg,] rkfd os viuh çxfr dks le> ldsa vkSj viuh lh[kus dh j.kuhfr esa lqèkkj 

dj ldsa-  

iz&2  d{kk d{k f'k{k.k ds lw=ksa dk o.kZu dhft,A  

    Describe the maxims of classroom teaching. 

mÙkj d{kk&d{k f'k{k.k esa] f'k{k.k lw=ksa dk ikyu djus ls fo|kÆFk;ksa ds fy, f'k{k.k çfØ;k vfèkd 

çHkkoh vkSj mi;ksxh cu tkrh gSA ;s lw= f'k{k.k ds dqN lkekU; fu;e gSa] tks vuqHko ds 

vkèkkj ij fuèkkZfjr fd, x, gSaA 

çeq[k f'k{k.k lw=& ewrZ ls vewrZ dh vksj ¼Concrete to Abstract½% cPpksa dks igys LFkwy ¼ewrZ½ 

phtksa vkSj fopkjksa ls ifjfpr djk,a] fQj èkhjs&èkhjs mUgsa lw{e ¼vewrZ½ voèkkj.kkvksa dh vksj ys 

tk,aA 
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ljy ls dfBu dh vksj ¼Simple to Complex½& igys ljy voèkkj.kkvksa dks fl[kk,a] fQj 

èkhjs&èkhjs tfVy voèkkj.kkvksa dh vksj c<+saA 

Kkr ls vKkr dh vksj (Known to Unknown)- cPpksa dks igys Kkr phtksa vkSj fopkjksa ls 

tksM+dj] fQj mUgsa vKkr phtksa vkSj fopkjksa ls ifjfpr djk,aA 

fØ;k ls Kku dh vksj ¼Activity to Knowledge½& cPpksa dks lfØ; :i ls lh[kus esa 

'kkfey djsa] mUgsa xfrfofèk;ksa vkSj vuqHkoksa ds ekè;e ls Kku çnku djsaA  

vuqHko ls Kku dh vksj ¼Experience to Knowledge½& cPpksa dks okLrfod nqfu;k ds 

vuqHkoksa ds ekè;e ls Kku çnku djsaA  

f'k{k.k dk;Z ges'kk mís'; iw.kZ gks& d{kk esa tks Hkh i<+k;k tk jgk gS] mldk ,d fuf'pr 

mís'; gksuk pkfg,A  

lw{e rFkk vewrZ fopkjksa dks fl[kkrs le; mudk çkjEHk vklikl dh LFkwy oLrqvksa rFkk LFkwy 

fopkjksa ls djuk pkfg;sA  

iz&3  lgk;d lkexzh ls vki D;k le>rs gSa\ cgh [kkrk f'k{k.k esa ç;qä fofHkUu çdkj dh 

lgk;d lkexzh;ks dk foospu dhft, A 

What do you understand by teaching aids\ discuss the different types of teaching 

aid used in teaching bookkeeping- 

mÙkj  lgk;d lkexzh ¼Instructional Aids½ ls rkRi;Z mu lkèkuksa] oLrqvksa ;k midj.kksa ls gS tks 

f'k{k.k çfØ;k dks vfèkd çHkkoh] jkspd vkSj le>us ;ksX; cukus esa lgk;rk djrs gSaA ;s 

lkexzh f'k{kkÆFk;ksa dks fo"k;oLrq dks Li"V :i ls le>us] mldk vuqç;ksx djus vkSj mls 

yacs le; rd Lej.k j[kus esa enn djrh gSA fo'ks"k :i ls cgh [kkrk f'k{k.k 

¼Bookkeeping@Accountancy Teaching½ esa ;s lkexzh vewrZ voèkkj.kkvksa dks ewrZ :i nsus 

esa enn djrh gSaA 

cgh [kkrk f'k{k.k esa ç;qä lgk;d lkexzh bl çdkj gS& 

1. pkVZ vkSj iksLVj ¼Charts and Posters½& 

 fofHkUu [kkrk çdkjksa ¼udn [kkrk] ystj] tuZy vkfn½ dks n'kkZus okys pkVZA 

 ysu&nsu ds mnkgj.kksa dks le>kus okys ¶ykspkV~lZA 

 ;g Nk=ksa dks voèkkj.kkvksa dks us=ksa ds ekè;e ls le>us esa enn djrs gSaA 

2-  LykbM vkSj çkstsDVj lkexzh ¼Slides and Projected Materials½& 

 ikoji‚baV çstsaVs'ku }kjk [kkrk ç.kkyh dks –'; :i esa çLrqr fd;k tkrk gSA 

 ,fues'ku vkSj xzkfQd ds ekè;e ls ysu&nsu dh çfØ;k Li"V dh tkrh gSA 

3-  MseksaLVªs'ku odZcqd vkSj mnkgj.k ¼Demonstration Workbooks & Examples½& 
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 ys[kkadu çfof"V;k¡ djus ds fy, vH;kl iqfLrdk,¡A 

 f'k{kdksa }kjk rS;kj fd, x, okLrfod thou ds mnkgj.kksa dk ç;ksxA 

4-  LekVZ cksMZ vkSj daI;wVj l‚¶Vos;j& 

 Tally/Busy] ;k vU; ys[kkadu l‚¶Vos;j dk ç;ksxA 

 MftVy rjhds ls [kkrk çfof"V;ksa dh çSfDVdy tkudkjh nsukA 

5-  v‚fM;ks&fot+qvy lkexzh& 

 'kSf{kd ohfM;ks] V~;wVksfj;Yl vkSj ,fues'kuA 

 ;g Jo.k vkSj –'; nksuksa ekè;eksa ls lh[kus esa enn djrh gSA 

6-  ¶yS'k dkM~lZ ¼Flash Cards½& egRoiw.kZ ifjHkk"kkvksa] fl)karksa vkSj çfØ;kvksa dks Lej.k 

djkus gsrqA tSls & ÞMsfcV D;k gS\Þ ;k ÞtuZy ,aVªh dSls curh gS\Þ vkfnA 

7-  jksy Iys vkSj xfrfofèk;k¡& Nk=ksa dks xzkgd] foØsrk] dSf'k;j vkfn dh Hkwfedk fuHkkus 

nsuk rkfd os ys[kkadu çfØ;kvksa dks O;ogkfjd :i ls le> ldsaA 

8-  baVjusV vkSj v‚uykbu lalkèku& ys[kkadu ls lacafèkr osclkbV] ohfM;ks ysDpj] 

v‚uykbu fDot+ vkSj Ã&cqDlA 
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Unit-3 

iz&1  lehdj.k mikxe ls vki D;k le>rs gSa\  

What do you understand by equation approach \  

mÙkj  cgh [kkrk esa lehdj.k mikxe ¼Accounting Equation Approach½ ,d ,slh fofèk gS ftlds 

ekè;e ls fdlh Hkh O;olk; dh foÙkh; fLFkfr dks ,d lehdj.k ds :i esa çnÆ'kr fd;k 

tkrk gSA bls ys[kkadu lehdj.k ¼Accounting Equation½ Hkh dgk tkrk gSA 

ys[kkadu dk ewy lehdj.k& 

**laifÙk ¼Assets½ ¾ nkf;Ro ¼Liabilities½ $ Lokeh dh iwath ¼Owner's Equity½** 

bl lehdj.k dks Mcy ,aVªh ç.kkyh ¼Double Entry System½ dk ewy vkèkkj ekuk tkrk gSA 

mnkgj.k  & eku yhft, dksÃ O;fä O;olk; esa ₹1]00]000 fuos'k djrk gSA 

laifÙk ¾ ₹1]00]000 ¼dS'k½ 

nkf;Ro ¾ ₹0 

iwath ¾ ₹ 1]00]000 

vc lehdj.k cusxk% 

₹1]00]000 ¼laifÙk½ ¾ ₹0 ¼nkf;Ro½ $ ₹1]00]000 ¼iwath½ 

vc ;fn og ₹20]000 dk _.k ysrk gS] rks% 

laifÙk ¾ ₹1]20]000 ¼₹1]00]000 dS'k $ ₹20]000 _.k½ 

nkf;Ro ¾ ₹20]000 

iwath ¾ ₹1]00]000 

lehdj.k& 

₹1]20]000 ¾ ₹20]000 $ ₹1]00]000 

bl çdkj& 

1-  gj ysu&nsu bl lehdj.k dks larqfyr j[krk gSA 

2-  ;g O;olk; dh okLrfod foÙkh; fLFkfr dks n'kkZrk gSA 

3-  lehdj.k mikxe ls vklkuh ls ;g ns[kk tk ldrk gS fd laifÙk dgka ls vkÃ – [kqn 

ds fuos'k ls ;k mèkkjh lsA  

iz&2  jksdM+ cgh mikxe dks le>kb, A 
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Explain the cash book approach.  

mÙkj jksdM+ cgh mikxe ¼Cash Book Approach½ ys[kkadu dh ,d ç.kkyh gS] ftlesa lHkh udn 

ysu&nsu dks lhèks ÞjksdM+ cghÞ ¼Cash Book½ esa ntZ fd;k tkrk gSA ;g ,d ,slh i)fr gS 

ftlesa udn [kkrs dh vyx ls vko';drk ugÈ gksrh] D;ksafd jksdM+ cgh Lo;a udn [kkrk gksrh 

gSA 

jksdM+ cgh mikxe ds çeq[k Çcnq& 

1-  jksdM+ cgh ,d çèkku ys[kk gS& bls Þeq[; [kkrkÞ ekuk tkrk gS] D;ksafd blesa lHkh 

udn ysu&nsu lhèks ntZ fd, tkrs gSaA 

2-  nksgjh çfof"V ç.kkyh dk ikyu& blesa çR;sd udn ysu&nsu ds fy, ,d çfof"V 

jksdM+ cgh esa vkSj ,d çfof"V vU; lacafèkr [kkrk esa dh tkrh gSA 

3-  rhu çdkj dh jksdM+ cgh& 

,d LrEHkh jksdM+ cgh ¼Single Column Cash Book½& dsoy udn ysu&nsu dks 

n'kkZrh gSA 

nks LrEHkh jksdM+ cgh ¼Double Column Cash Book)& udn vkSj NwV ¼Discount½ 

nksuksa dks n'kkZrh gSA 

rhu LrEHkh jksdM+ cgh ¼Triple Column Cash Book½& udn] cSad vkSj NwV] rhuksa 

çdkj ds ysu&nsu n'kkZrh gSA 

4-  ysu&nsu dk Øec) fjd‚MZ& lHkh udn çkfIr;k¡ ckb± vksj ¼MsfcV lkbM½ vkSj lHkh 

udn Hkqxrku nkb± vksj ¼ØsfMV lkbM½ ntZ fd, tkrs gSaA 

iz&3  leL;k lekèkku fofèk ds xq.k o nks"k dks le>kb,A  

Explain the merits and demerits of problem solving method-  

mÙkj leL;k lekèkku fofèk ¼Problem Solving Method½ ,d f'k{k.k fofèk gS] ftlesa fo|kÆFk;ksa dks 

fdlh leL;k ds lekèkku dh çfØ;k esa lfØ; :i ls 'kkfey fd;k tkrk gSA bl fofèk dk 

mís'; Nk=ksa dh lkspus] fo'ys"k.k djus vkSj fu"d"kZ fudkyus dh {kerk dks fodflr djuk gksrk 

gSA 

leL;k lekèkku fofèk ds xq.k ¼Advantages½& 

1-  Çpru vkSj rdZ 'kfä dk fodkl& ;g fofèk fo|kÆFk;ksa esa rkÆdd ,oa fo'ys"k.kkRed 

lksp fodflr djrh gSA 

2-  Lora=rk vkSj vkRefuHkZjrk& Nk= Lo;a lekèkku [kkstrs gSa] ftlls vkRefuHkZjrk c<+rh 

gSA 

3-  #fpdj ,oa çsjd& leL;k gy djus dh pqukSrh Nk=ksa esa mRlkg vkSj ftKklk c<+krh 

gSA 
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4-  vuqHko vkèkkfjr f'k{kk& Nk= vuqHkoksa ds vkèkkj ij lh[krs gSa] ftlls Kku LFkk;h gksrk 

gSA 

5-  lg;ksx vkSj laokn dkS'ky& lewgksa esa dk;Z djrs gq, Nk= lg;ksx vkSj laokn dh dyk 

lh[krs gSaA 

6-  jpukRedrk dk fodkl& bl fofèk esa fofHkUu lekèkku [kkstus dh çfØ;k jpukRed 

lksp dks çksRlkfgr djrh gSA 

leL;k lekèkku fofèk ds nks"k ¼Disadvantages½& 

1-  le;&[kir vfèkd&;g fofèk vfèkd le; ysrh gS] blfy, ikBîØe iwjk djuk dfBu 

gks ldrk gSA 

2-  çR;sd fo"k; esa laHko ugÈ& lHkh fo"k;ksa ;k voèkkj.kkvksa dks bl fofèk ls ugÈ fl[kk;k 

tk ldrkA 

3-  vfèkd ;kstuk dh vko';drk& f'k{kd dks bl fofèk ds fy, fo'ks"k rS;kjh vkSj ;kstuk 

cukuh iM+rh gSA 

4-  detksj Nk=ksa dks dfBukÃ& lHkh Nk= leku :i ls leL;k gy ugÈ dj ikrs] ftlls 

dqN dks fujk'kk gks ldrh gSA 

5-  lalkèkuksa dh vko';drk& ç;ksx] xfrfofèk;ksa vkfn ds fy, vfrfjä lalkèkuksa dh 

vko';drk gksrh gSA 

6-  f'k{kd dh Hkwfedk vfèkd egRoiw.kZ& ;fn f'k{kd ;ksX; ugÈ gS] rks fofèk vlQy gks 

ldrh gSA 

iz&4  çn'kZu fofèk dks le>kb, A 

Explain the demonstration method-  

mÙkj  çn'kZu fofèk ¼Demonstration Method½ ,d f'k{k.k i)fr gS ftlesa f'k{kd fdlh dk;Z] 

çfØ;k ;k dkS'ky dks Lo;a djds fn[kkrk gS rkfd fo|kFkÊ mls ns[kdj le> ldsa vkSj ckn esa 

[kqn Hkh oSlk gh dj ldsaA 

çn'kZu fofèk dh fo'ks"krk,¡& 

1-  O;kogkfjd –f"Vdks.k& ;g fofèk fo'ks"k :i ls rc mi;ksxh gksrh gS tc fdlh 

O;kogkfjd dkS'ky] ç;ksx ;k çfØ;k dks fl[kkuk gksrk gSA 

2-  –'; f'k{kk& fo|kFkÊ ns[kdj tYnh vkSj csgrj lh[krs gSaA 

3-  lfØ; Hkkxhnkjh& fo|kÆFk;ksa dh #fp vkSj lgHkkfxrk c<+rh gSA 

4-  rRdky çfrfØ;k& fo|kFkÊ rqjar ç'u iwN ldrs gSa vkSj f'k{kd mUgsa Li"V dj ldrs 

gSaA  
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iz&5  tuZy ds fu;e crkb, A 

Explain the rules of the journals-  

mÙkj  [kkrk&cgh ¼ys[kkadu½ ds fu;eksa dks vke rkSj ij Þysu&nsu ds fu;eÞ ;k Þystj ys[kkadu ds 

fu;eÞ dgk tkrk gSA bUgsa rhu eq[; Jsf.k;ksa esa ck¡Vk x;k gS] ftUgsa LoÆ.ke fu;e ¼Golden 

Rules½ Hkh dgk tkrk gSA ;s fu;e [kkrk&cgh dh Mcy ,aVªh ç.kkyh ¼Double Entry System½ 

ij vkèkkfjr gksrs gSa% 

1-  O;fäxr [kkrk ¼Personal Account½& 

fu;e& Þysus okys dks MsfcV djsa] nsus okys dks ØsfMV djsaAÞ 

mnkgj.k& vxj vki jke dks ₹500 nsrs gSa] rks jke dk [kkrk MsfcV gksxk D;ksafd og 

*ysus okyk* gSA 

2-  okLrfod [kkrk ¼Real Account½ 

fu;e&Þtks vkrk gS mls MsfcV djsa] tks tkrk gS mls ØsfMV djsaAÞ 

mnkgj.k& vxj vkius udn esa e'khu [kjhnh] rks e'khu ¼tks vkÃ½ dks MsfcV fd;k 

tk,xk vkSj udn ¼tks x;k½ dks ØsfMVA 

3-  ukeek= [kkrk ¼Nominal Account½& 

fu;e& ÞO;; vkSj gkfu dks MsfcV djsa] vk; vkSj ykHk dks ØsfMV djsaAÞ 

mnkgj.k& vxj vkius fdjk;k pqdk;k] rks fdjk;k ¼O;;½ dks MsfcV vkSj udn dks 

ØsfMV fd;k tk,xkA  

fucaèkkRed ç'u&  

iz&1  çkstsDV fofèk dk vFkZ crkrs gq, mlds lksikuksa dk o.kZu dhft, A 

Explain the meaning of project and describe its steps- 

mÙkj çkstsDV fofèk dk vFkZ& çkstsDV fofèk ,d f'k{k.k fofèk gS ftlesa Nk=ksa dks fdlh fo'ks"k mís'; 

dh iwÆr ds fy, okLrfod thou ls lacafèkr dk;ks± esa layXu fd;k tkrk gSA blesa Nk= 

Lo;a ;kstuk cukrs gSa] dk;Z djrs gSa] vuqHko çkIr djrs gSa vkSj fu"d"kZ fudkyrs gSaA ;g fofèk 

Nk=&dsafær gksrh gS vkSj Kku dks O;ogkfjd :i esa lh[kus ij cy nsrh gSA çkstsDV fofèk dk 

eq[; mís'; fo|kÆFk;ksa esa jpukRedrk] Lok;Ùkrk] leL;k&lekèkku {kerk vkSj lg;ksx dh Hkkouk 

fodflr djuk gSA 

çkstsDV fofèk ds lksiku ¼pj.k½& 

1-  mís'; dk p;u ¼Selection of the Objective½& bl pj.k esa f'k{kd vkSj Nk= feydj 

fdlh leL;k ;k fo"k; dk p;u djrs gSa] tks Nk=ksa dh #fp vkSj vko';drk ls 

lacafèkr gksA 
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2-  ;kstuk fuekZ.k ¼Planning½&bl pj.k esa Nk=ksa }kjk ;g r; fd;k tkrk gS fd dk;Z 

dSls fd;k tk,xk] dkSu&dkSu ls lalkèku pkfg, gksaxs] dk;Z dk foHkktu dSls gksxk 

vkfnA 

3-  dk;kZUo;u ¼Execution½& ;kstuk ds vuqlkj çkstsDV ij dk;Z fd;k tkrk gSA Nk= 

Lo;a dk;Z djrs gSa vkSj f'k{kd ekxZn'kZu çnku djrs gSaA 

4-  çLrqrhdj.k ¼Presentation½& dk;Z iwjk gksus ds ckn Nk= vius çkstsDV dks d{kk esa ;k 

fdlh eap ij çLrqr djrs gSaA 

5-  ewY;kadu ¼Evaluation½& bl vafre pj.k esa çkstsDV dh mi;ksfxrk] lVhdrk] çLrqfr 

vkSj f'k{k.k mís';ksa dh iwÆr dk ewY;kadu fd;k tkrk gSA blesa f'k{kd vkSj Nk= nksuksa 

Hkkx ys ldrs gSaA 

iz&2  cgh[kkrk f'k{k.k dh fofèk;ksa dk o.kZu dhft, A 

Describe the method of teaching bookkeeping- 

mÙkj  cgh [kkrk f'k{k.k i)fr;ksa dk o.kZu& cgh [kkrk f'k{k.k esa fofHkUu f'k{k.k i)fr;k¡ viukÃ tkrh 

gSa] ftlls fo|kFkÊ ys[kkadu ds fl)karksa dks vklkuh ls le> ldsa vkSj O;kogkfjd :i ls 

mudk mi;ksx djuk lh[ksaA uhps çeq[k cgh [kkrk f'k{k.k i)fr;k¡ nh xÃ gSa% 

1-  o.kZukRed i)fr ¼Descriptive Method½& bl i)fr esa f'k{kd cgh [kkrk ls lacafèkr 

fl)karksa vkSj çfØ;kvksa dks ekSf[kd ;k fyf[kr :i esa le>krs gSaA ;g i)fr çkjafHkd 

Kku nsus ds fy, mi;ksxh gksrh gSA 

fo'ks"krk,¡& ljy vkSj Li"V O;k[;k voèkkj.kkRed le> fodflr gksrh gSA Nk=ksa dks 

lquus vkSj fy[kus dh vknr curh gS 

2-  çn'kZu i)fr ¼Demonstration Method½& bl i)fr esa f'k{kd [kqn cgh [kkrk rS;kj 

dj ds fn[kkrs gSaA CySdcksMZ] pkVZ ;k çkstsDVj dk mi;ksx djds [kkrksa dh çfof"V;k¡ 

djds Nk=ksa dks –'; :i esa fl[kk;k tkrk gSA 

fo'ks"krk,¡& 

–'; vkSj O;kogkfjd lh[k 

Nk=ksa dk è;ku dsafær jgrk gS 

=qfV;ksa dh laHkkouk de gksrh gS 

3-  ç;ksxkRed i)fr ¼Practical Method½& Nk=ksa dks Lo;a cgh [kkrk rS;kj djus] 

ysu&nsu ntZ djus vkSj larqyu fudkyus ds vH;kl djk, tkrs gSaA ;g lcls çHkkoh 

i)fr ekuh tkrh gSA 

fo'ks"krk,¡& 

vuqHkokRed vfèksdA 
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vkRefuHkZjrk vkSj vkRefoÜokl esa o`f)A 

xyfr;ksa ls lh[kus dk voljA 

4-  lewg f'k{k.k i)fr ¼Group Teaching Method½& fo|kÆFk;ksa dks NksVs lewgksa esa ck¡Vdj 

cgh [kkrk cukus dk dk;Z fn;k tkrk gSA blls lg;ksx vkSj lgHkkfxrk dh Hkkouk 

fodflr gksrh gSA 

fo'ks"krk,¡& 

VheodZ dk fodklA 

fopkj&fofue; ds voljA 

lgikBh f'k{k.k ¼Peer Learning½ 

5-  ifj;kstuk i)fr ¼Project Method½& Nk=ksa dks ,d dkYifud ;k okLrfod 

O;olkf;d laLFkk dk [kkrk rS;kj djus dk çkstsDV fn;k tkrk gSA os vkjaHk ls var rd 

iwjk ys[kkadu dk;Z djrs gSaA 

fo'ks"krk,¡& 

nh?kZdkfyd vH;klA 

leL;kvksa ds lekèkku dh {kerk esa o`f)A 

laiw.kZ ys[kkadu çfØ;k dh le>A 

6-  v‚fM;ks&fot+qvy fofèk ¼Audio&Visual Method½& bl i)fr esa f'k{k.k ds fy, 

ohfM;ks] ,fues'ku] ikoji‚baV çstsaVs'ku vkfn dk ç;ksx fd;k tkrk gS rkfd cgh [kkrk 

dh çfØ;k dks vkSj vfèkd vkd"kZd vkSj çHkkoh cuk;k tk ldsA 
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Unit-4 

iz&1  ,d vPNs ogh [kkrk f'k{kd ds xq.kksa dks crkb, A  

Explain the qualities of a good book keeping teacher. 

mÙkj ,d vPNs cgh[kkrk ¼Accountancy½ f'k{kd ds dÃ egRoiw.kZ xq.k gksrs gSa tks mUgsa ,d 

çHkko'kkyh vkSj çHkkodkjh f'k{kd cukrs gSaA ,d vPNs cgh [kkrk f'k{kd esa fuEu xq.k gksus pkfg, 

1-  fo"k; dk xgjk Kku& ,d vPNs f'k{kd dks ys[kk 'kkL= ¼accounting½ dh voèkkj.kkvksa] 

fl)karksa vkSj O;kogkfjd mi;ksxksa dk xgu Kku gksuk pkfg,A 

2-  ljy Hkk"kk esa le>kus dh {kerk& tfVy voèkkj.kkvksa dks ljy] Li"V vkSj fnypLi 

rjhds ls le>k ikus dh {kerk ,d vPNs f'k{kd dh igpku gksrh gSA 

3-  èkS;Z vkSj lgu'khyrk& Nk=ksa ds ç'uksa vkSj 'kadkvksa dks èkS;ZiwoZd lquuk vkSj mUgsa nksckjk 

le>kuk vko';d gksrk gSA 

4-  vuq'kklu vkSj le; çcaèku& d{kk esa vuq'kklu cuk, j[kuk vkSj le; dk lgh 

mi;ksx djuk t:jh gS rkfd ikBîØe le; ij iwjk gks ldsA 

5-  vkèkqfud rduhd dk ç;ksx& daI;wVj vkèkkfjr vdkmaÇVx] VSyh] LçsM'khV vkfn 

vkèkqfud rduhdksa dh tkudkjh vkSj mudk mi;ksx f'k{k.k esa djuk ykHkdkjh gksrk gSA 

6-  çSfDVdy ,Dlikstj& lS)kafrd Kku ds lkFk&lkFk okLrfod thou ds mnkgj.k nsdj 

i<+kuk lh[kus dh çfØ;k dks vkSj çHkkoh cukrk gSA 

7-  çsj.kknk;d O;faro& ,d vPNk f'k{kd Nk=ksa dks u flQZ fo"k; esa #fp fnykrk gS] cfYd 

mUgsa vkRefoÜokl vkSj esgur dh çsj.kk Hkh nsrk gSA 

8-  yxkrkj lh[kus dh bPNk& ys[kkadu {ks= esa yxkrkj cnyko gksrs jgrs gSa] blfy, 

f'k{kd dks Hkh viMsV jguk pkfg,A 

9-  lapkj dkS'ky ¼Communication Skills½& Li"V vkSj çHkko'kkyh <ax ls ckr djus dh 

{kerk Nk=ksa ds lkFk csgrj lacaèk cukus esa enn djrh gSA 

iz&2  ikB~;Øe dk vFkZ Li"V dhft,  

Explain the meaning of curriculum. 

mÙkj ikB~;Øe ¼Curriculum½ dk vFkZ ,d ,sls lqfu;ksftr vkSj lajfpr f'k{k.k ;kstuk ls gS] ftlds 

varxZr fdlh fo'ks"k d{kk ;k Lrj ij fo|kÆFk;ksa dks fn, tkus okys f'k{k.k fo"k;ksa] fØ;kdykiksa] 

vuqHkoksa] vkSj f'k{k.k fofèk;ksa dk lekos'k gksrk gSA ;g fo|kÆFk;ksa ds lok±xh.k fodkl dks è;ku esa 

j[krs gq, rS;kj fd;k tkrk gSA 

ikB~;Øe dh ifjHkk"kk,¡& 
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1-  j‚l ¼Ross½& ÞikBîØe og leLr Kku] vuqHko] xfrfofèk;k¡ vkSj ewY; gSa tks fo|ky; 

esa fo|kFkÊ xzg.k djrk gSAÞ 

2-  —acksYV~t+ ¼Krumboltz½& ÞikBîØe dsoy fo"k;ksa dh ,d lwph ugÈ gS] cfYd ;g 

fo|kÆFk;ksa ds vuqHkoksa dh ,d J̀a[kyk gS ftls fo|ky; mUgsa çnku djrk gSAÞ 

3-  Vsyj ¼Tyler½& ÞikBîØe mu mís';ksa] f'k{k.k&lkexzh] f'k{k.k dk;Zfofèk;ksa vkSj ewY;kadu 

lkèkuksa dk ,d O;ofLFkr Lo:i gS ftuds }kjk f'k{kk nh tkrh gSAÞ 

iz&3  ikBîp;kZ o ikBîØe esa varj fyf[k,A 

Write the differences between curriculum and syllabus-  

mÙkj  ikBîp;kZ ¼Curriculum½ vkSj ikBîØe ¼Syllabus½ esa fuEufyf[kr varj gksrs gSa& 

1-  ikBîØe& ikBîØe og ekxZ gS ftl ij pydj y{; rd igqapk tk ldrk gS] tcfd 

ikBîp;kZ y{; ij igqapus dk LFkku gSA  

2-  ikBîØe dk vè;;u {ks= ladqfpr gksrk gS& ftles ek= bl ckr dk Kku gksrk gS fd 

fofoèk Lrjksa ij ckydksa dks fofHkUu fo"k;ksa dk yxHkx fdruk Kku çkIr gqvkA tcfd 

ikBîp;kZ dk {ks= ikBîØe dh rqyuk es vR;Ur O;kid gksrk gS tks Nk= ds thou ds 

yxHkx lHkh i{kksa ls lacafèkr gksrk gSA 

3-  ikBîØe esa ikBîoLrq dk O;ofLFkr Lo:i gS tks dÃ fo}kuksa ds lg;ksx ls fuÆer 

gksrk gS] tcfd ikBîp;kZ xUrO; LFkku rd igqapus rd dh çfØ;k dk fo"k; Kku gSA  

4-  ikBîØe esa jVus dh ço`fÙk dks çksRlkfgr djds ijh{kk esa lQy gksuk gh eq[; y{; 

ekuk tkrk gSA ikBîoLrq esa Nk=ksa dh rkRdkfyd fØ;kvksa dks egRo fn;k tkrk gSA 

ikBîp;kZ rF;ksa dks jVus dh mis{kk djrk gS ,oa ckyd ds lok±xh.k fodkl dks 

çkFkfedrk nsrk gSA 

5-  ikBîp;kZ vkSj ikBîØe es ,d varj ;g Hkh gS fd ikBîØe dh ç—fr ikBîØe 

vkèkkfjr gksrh gSA tcfd ikBîp;kZ dh ç—fr ifjfLFkfr] vko';drk,a ,oa leL;kvksa ij 

vkèkkfjr gSA  

iz&4  ,d vPNh ikBîiqLrd dh fo'ks"krk,a fyf[k, A 

Write the characteristics of a good text book. 

mÙkj  ,d vPNh ikBîiqLrd ¼Textbook½ dh fo'ks"krk,a fuEufyf[kr gksuh pkfg,% 

1-  ikBîØe ds vuqlkj gks& ikBîiqLrd lacafèkr d{kk vkSj fo"k; ds ikBîØe ¼syllabus½ 

ds vuq:i gksuh pkfg,A 

2-  laiw.kZ fo"k;oLrq& mlesa fo"k; dh lHkh vko';d tkudkfj;k¡ Li"V vkSj foLr̀r :i ls 

nh xÃ gksaA 
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3-  ljy vkSj Li"V Hkk"kk& Hkk"kk vklku] le>us ;ksX; vkSj fo|kÆFk;ksa dh ekufld {kerk 

ds vuq:i gksuh pkfg,A 

4-  fp= vkSj pkVZ dk lekos'k& tfVy ckrksa dks le>kus ds fy, mi;qä fp=] pkVZ] eSi 

vkSj xzkQ fn, x, gksaA 

5-  vkd"kZd çLrqfr& iqLrd dh lkt&lTtk] VkbiksxzkQh vkSj ysvkmV ,slk gks fd fo|kFkÊ 

i<+us ds fy, mRlkfgr gksa A 

6-  O;kogkfjd mnkgj.k& fo"k; dks thou ls tksM+us okys mnkgj.k fn, x, gksa ftlls 

fo|kFkÊ mls csgrj le> ldsaA 

7-  ç'uksÙkjh vkSj vH;kl& çR;sd vè;k; ds var esa vH;kl ç'u] xfrfofèk;k¡ vkSj ewY;kadu 

ds fy, ç'u fn, x, gksaA 

8-  rF;kRed 'kq)rk& lHkh tkudkjh çekf.kr vkSj lR; gksuh pkfg,A 

9-  uSfrd vkSj lkaL—frd ewY;ksa dk lekos'k& ikBîiqLrd esa vPNs laLdkj vkSj lkekftd 

ewY;ksa dks Hkh LFkku feyuk pkfg,A 

10-  uohurk vkSj v|ru tkudkjh& iqLrd esa orZeku le; ds vuqlkj v|ru tkudkfj;k¡ 

Hkh 'kkfey gksaA 

iz&5  lanHkZ iqLrdksa ls vki D;k le>rs gSa\ 

What do you understand by reference book. 

mÙkj  lanHkZ iqLrdsaÞ ¼Reference Books½ os iqLrdsa gksrh gSa ftudk mi;ksx eq[;r% tkudkjh çkIr 

djus] rF;ksa dh iqf"V djus] ;k fdlh fo"k; dks xgjkÃ ls le>us ds fy, fd;k tkrk gS] u fd 

yxkrkj i<+us ds fy, tSls fd ikBîiqLrdksa dks i<+k tkrk gSA  

fucaèkkRed ç'u&  

iz&1 ikBîØe fuekZ.k ds fl)karksa dk o.kZu dhft,A  

Describe the principles of curriculum development - 

mÙkj ikBîØe fuekZ.k ¼Curriculum Development½ ,d egRoiw.kZ çfØ;k gS ftlesa f'k{k.k ds 

mís';ksa] fo"k;oLrq] f'k{k.k fofèk;ksa vkSj ewY;kadu ç.kkyh dk fuèkkZj.k fd;k tkrk gSA blds 

fuekZ.k ds nkSjku dqN fl)karksa dk ikyu fd;k tkrk gS] tks ikBîØe dks çHkko'kkyh] larqfyr 

vkSj mi;ksxh cukrs gSaA  ikBîØe fuekZ.k ds çeq[k fl)kar bl çdkj gS & 

1-  mís'; fl)kar ¼Principle of Objectives½& ikBîØe dk fuekZ.k Li"V vkSj ;FkkFkZoknh 

'kSf{kd mís';ksa ds vkèkkj ij gksuk pkfg,A mís';ksa dks fo|kÆFk;ksa dh vk;q] #fp] {kerkvksa 

vkSj lekt dh vko';drkvksa ds vuq:i fuèkkZfjr fd;k tkuk pkfg,A 
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2-  cky dsafær fl)kar ¼Child & Centered Principle½& ikBîØe fo|kÆFk;ksa dh 

vko';drkvksa] #fp;ksa vkSj vuqHkoksa ij dsafær gksuk pkfg,A blls lh[kus dh çfØ;k 

vfèkd çHkko'kkyh vkSj vkuannk;d gksrh gSA 

3-  xfrfofèk vkèkkfjr fl)kar ¼Activity & Based Principle½& ikBîØe esa ,slh 

xfrfofèk;ksa dks 'kkfey fd;k tkuk pkfg, tks cPpksa ds laKkukRed] HkkoukRed vkSj 

fØ;kRed fodkl esa lgk;d gksaA 

4-  lekt mi;ksfxrk fl)kar ¼Social Utility Principle½& ikBîØe ,slk gksuk pkfg, tks 

Nk=ksa dks lekt esa mi;ksxh] mÙkjnk;h vkSj ftEesnkj ukxfjd cuus esa lgk;rk djsA 

5-  leUo; vkSj larqyu fl)kar ¼Principle of Integration and Balance½& ikBîØe esa 

fofHkUu fo"k;ksa vkSj {ks=ksa ds chp larqyu vkSj leUo; gksuk pkfg, rkfd lexz fodkl 

lqfuf'pr fd;k tk ldsA 

6-  yphykiu fl)kar ¼Flexibility Principle½& ikBîØe yphyk gksuk pkfg, rkfd 

vko';drkuqlkj mlesa cnyko fd, tk ldsaA 

7-  lrr fodkl fl)kar ¼Principle of Continuous Development½& ikBîØe 

le;&le; ij iqujkoyksdu vkSj v|ru fd;k tkuk pkfg, rkfd ;g orZeku le; 

dh vko';drkvksa ds vuq:i cuk jgsA 

8-  fodklkRed mi;qärk fl)kar ¼Developmental Appropriateness½& ikBîØe Nk=ksa 

dh ekufld] 'kkjhfjd] vkSj lkekftd fodkl dh voLFkk ds vuq:i gksuk pkfg,A  

iz&2  mPp ekè;fed Lrj ij cgh [kkrk ikBîØe dh lekykspukRed leh{kk dhft, A 

Critically review the bookkeeping syllabus at higher secondary School- 

mÙkj mPprj ekè;fed Lrj ij cgh [kkrkÞ ¼ys[kkadu½ ikBîØe dh vkykspukRed leh{kk esa dÃ 

igyw 'kkfey gSaA bl ikBîØe dk mís'; Nk=ksa dks foÙkh; ys[kkadu ds cqfu;knh fl)karksa ls 

ifjfpr djkuk gS] tSls fd ysu&nsu dh fjd‚ÉMx] [kkrksa dk oxÊdj.k] vkSj foÙkh; fooj.kksa dk 

fo'ys"k.kA  

ldkjkRed igyw 

vkèkkjHkwr Kku 

;g ikBîØe Nk=ksa dks foÙkh; ys[kkadu ds cqfu;knh Kku ls ifjfpr djkrk gS] tks Hkfo"; ds 

fy, egRoiw.kZ gS] pkgs os ys[kkdkj cusa ;k O;olk; esa vU; {ks=ksa esa dke djsaA 

O;olk; dkS'ky& ;g ikBîØe Nk=ksa dks O;olk; ds fofHkUu igyqvksa ds ckjs esa fl[kkrk gS] 

tSls fd vk;] O;;] ykHk] vkSj foÙkh; tksf[keA 

vkxs dh i<+kÃ&;g ikBîØe Nk=ksa dks ys[kkadu ds vkxs dh i<+kÃ ds fy, ,d etcwr vkèkkj 

çnku djrk gSA  

vkykspukRed igyw& 
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fuf'prrk& ;g ikBîØe Nk=ksa ds fy, dHkh&dHkh cgqr gh fuf'pr yx ldrk gS] vkSj mUgsa 

foÙkh; ys[kkadu ds ckjs esa vyx&vyx –f"Vdks.kksa dks le>us esa enn ugÈ djrk gSA 

okLrfod nqfu;k ls tqM+ko& bl ikBîØe dks okLrfod nqfu;k ds O;kikfjd okrkoj.k ls vfèkd 

lacafèkr cuk;k tk ldrk gSA 

lhferrk& ;g ikBîØe Nk=ksa ds fy, dHkh&dHkh cgqr lhfer yx ldrk gS] vkSj mUgsa 

ys[kkadu ds fofHkUu çdkj ds igyqvksa dks le>us esa enn ugÈ djrk gSA  

lq>ko& 

okLrfod nqfu;k ls tqM+ko& ikBîØe dks okLrfod nqfu;k ds O;kikfjd okrkoj.k ls vfèkd 

lacafèkr cukus ds fy,] Nk=ksa dks okLrfod O;olk; ds ekeyksa vkSj MsVk dk fo'ys"k.k djus ds 

fy, çksRlkfgr fd;k tk ldrk gSA 

vfrfjä igyw& ikBîØe esa ys[kkadu ds fofHkUu çdkj ds igyqvksa dks 'kkfey djus ds fy,] 

tSls fd çcaèku ys[kkadu] dj ys[kkadu] vkSj v‚fMÇVxA 

vyx&vyx –f"Vdks.k& Nk=ksa dks ys[kkadu ds fofHkUu –f"Vdks.kksa dks le>us ds fy, çksRlkfgr 

fd;k tk ldrk gS] tSls fd foÙkh; ys[kkadu] vkSj çcaèku ys[kkaduA 

lgHkkxh f'k{k.k& ikBîØe esa Nk=ksa dks lfØ; :i ls Hkkx ysus ds fy, çksRlkfgr fd;k tk 

ldrk gS] tSls fd okn&fookn] lewg dk;Z] vkSj dsl LVMhA  

fu"d"kZ&cgh [kkrkÞ ikBîØe mPprj ekè;fed Lrj ij Nk=ksa ds fy, egRoiw.kZ gS] ysfdu bls 

vkSj vfèkd mi;ksxh cukus ds fy, dqN cnyko fd, tk ldrs gSaA bl ikBîØe dks okLrfod 

nqfu;k ds O;kikfjd okrkoj.k ls vfèkd lacafèkr cukus ds fy,] vkSj Nk=ksa dks ys[kkadu ds 

fofHkUu çdkj ds igyqvksa dks le>us ds fy, çksRlkfgr fd;k tkuk pkfg,A  
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Unit-5 

iz&1  ekiu rFkk ewY;kadu esa varj Li"V dhft, A 

Explain the difference between measurement and evaluation - 

mÙkj ekiu rFkk ewY;kadu esa çeq[k varj bl çdkj gS & 

ekiu ¼Measurement½& ;g fdlh oLrq ;k ?kVuk dh fo'ks"krkvksa dks la[;kRed :i ls O;ä 

djuk gS] tSls fd yackÃ] pkSM+kÃ] otu] rkieku] bR;kfn- ekiu dk mís'; fof'k"V 

tkudkjh ,d= djuk gSA mnkgj.k ds fy,] fdlh oLrq dh yackÃ 10 lsaVhehVj gS] ;g ekiu 

gSA ekiu esa =qfV ls cpuk cgqr egRoiw.kZ gksrk gS-Aekiu ewyr% rqyuk djus dh ,d çfØ;k gS-  

ewY;kadu ¼Evaluation½& ;g ekiu ds ifj.kkeksa dk vFkZ ;k ewY; fuèkkZfjr djuk gSA ewY;kadu 

dk mís'; fdlh fLFkfr ;k ifj–'; ds ckjs esa ewY;kadu ;k fu.kZ; djuk gSA mnkgj.k ds fy,] 

fdlh oLrq dh xq.koÙkk dk ewY;kadu djuk] ;g ewY;kadu gSA ewY;kadu esa ekiu ds ifj.kkeksa dh 

O;k[;k 'kkfey gksrh gSA ewY;kadu lh[kus dh çxfr vkSj miyfCèk dks ekius ij dsafær gSA 

ewY;kadu ,df=r vkadM+ksa ds vkèkkj ij fu.kZ; ysus ij dsafær gS-  

iz&2  miyfCèk ijh{k.k ls vki D;k le>rs gSa\  

What do you mean by achievement test? 

mÙkj miyfCèk ijh{k.k ¼Achievement Test½ ls vk'k; ,sls ijh{k.k ls gS tks ;g ekirk gS fd fdlh 

O;fä us fdlh fo"k; esa fdruh tkudkjh ;k dkS'ky vÆtr fd;k gSA ;g vkerkSj ij fdlh 

ikBîØe] çf'k{k.k ;k f'k{kk dk;ZØe ds var esa fy;k tkrk gS] rkfd ;g ewY;kadu fd;k tk 

lds fd Nk= us D;k lh[kk gSA 

miyfCèk ijh{k.k dk mís';&  

1-  mís';& Nk= dh 'kS{kf.kd miyfCèk;ksa dk ewY;kadu djukA 

2-  mnkgj.k& okÆ"kd ijh{kk,a] cksMZ ijh{kk,a] ;wfuV VsLV vkfnA 

3-  dsaæ Çcnq%&;g Kku ;k dkS'ky dks ekirk gS tks igys fl[kk;k x;k gSA 

4-   mi;ksx& d{kk Lrj] p;u çfØ;k] 'kS{kf.kd çn'kZu dk fo'ys"k.k vkfn esaA 

iz&3  funkukRed ijh{k.k dks Li"V dhft,A  

Explain the diagnostic test. 

mÙkj funkukRed ijh{k.k] lh[kus esa cPpksa dks vkus okyh dfBukb;ksa dk irk yxkus vkSj mudh 

igpku djus ds fy, fd;k tkrk gSA bldk mís'; Nk=ksa dks le>us esa vkus okyh dfe;ksa dks 

igpkuuk vkSj mudh {kerkvksa] detksfj;ksa] vkSj dkS'ky dk irk yxkuk gS- ;g ijh{k.k f'k{kdksa 

dks Nk=ksa dks vfèkd çHkkoh <ax ls fl[kkus esa enn djrk gSA  
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iz&4  ,d vPNs ijh{k.k dh fo'ks"krk,a crkb,A 

Explain the characteristics of a good test-  

mÙkj  ,d vPNs ijh{k.k ¼Test½ dh fuEufyf[kr fo'ks"krk,a gksuh pkfg,% 

1-  okLrfodrk ¼Validity½& ijh{k.k ml xq.k ;k {kerk dks lgh&lgh ekis] ftls ekius ds 

fy, og cuk;k x;k gSA 

2-  foÜoluh;rk ¼Reliability½& ijh{k.k ckj&ckj djus ij leku ;k yxHkx leku 

ifj.kke nsA 

3-  fujis{krk ¼Objectivity½& ijh{k.k dk ewY;kadu O;fäxr jk; ;k iwokZxzg ls eqä gksA 

4-  O;ogkfjdrk ¼Practicality½& ijh{k.k dk lapkyu vklku] le;&lkè; vkSj 

ykxr&dq'ky gksA 

5-  ekudhdj.k ¼Standardization½& ijh{k.k dh çfØ;k] okrkoj.k vkSj fn'kk&funsZ'k lHkh 

ds fy, leku gksaA 

6-  foHksnu {kerk ¼Discriminatory Power½& ijh{k.k l{ke gks fd og Nk=ksa ds chp varj 

Li"V :i ls fn[kk lds — tSls fd esèkkoh vkSj detksj Nk=ksa esaA 

7-  le;c)rk ¼Time & bound½& ijh{k.k dks lhfer le; esa iwjk fd;k tk ldsA 

8-  iw.kZrk ¼Comprehensiveness½& ;g ikBîØe ds lHkh vko';d igyqvksa dks 'kkfey 

djrk gksA 

iz&5  xzsÇMx ç.kkyh ij laf{kIr fVIi.kh fyf[k,A  

Write a short note on grading system- 

mÙkj xzsÇMx ç.kkyh fo|kÆFk;ksa ds 'kS{kf.kd çn'kZu dks ekius dk ,d vkèkqfud vkSj çHkkoh rjhdk gSA 

blesa vadksa dh ctk; xzsM ¼tSls A] B] C vkfn½ fn, tkrs gSa] ftlls Nk=ksa ij vR;fèkd vad 

çkIr djus dk ncko de gksrk gSA ;g ç.kkyh lh[kus dh çfØ;k dks çksRlkfgr djrh gS vkSj 

çfrLièkkZ ds ctk; lg;ksx dh Hkkouk dks c<+kok nsrh gSA xzsÇMx ç.kkyh Nk=ksa dh lexz 

{kerkvksa dk ewY;kadu djus esa enn djrh gS vkSj mUgsa vkReewY;kadu dk volj Hkh çnku 

djrh gSA 

fucaèkkRed ç'u& 

iz&1  ewY;kadu ds laçR;; dks Li"V djrs gq, bldh vko';drk ,oa egRo dk o.kZu dhft, A 

Explain the concept of evaluation and describe its needs and importance - 

mÙkj  ewY;kadu dk laçR;; ¼Concept of Evaluation½& ewY;kadu ,d ,slh çfØ;k gS ftlds ekè;e 

ls fdlh O;fä] oLrq] çfØ;k ;k dk;ZØe dh xq.koÙkk] ;ksX;rk] çHkko'khyrk vkSj mi;ksfxrk dk 

fuèkkZj.k fd;k tkrk gSA ;g dsoy vadksa ;k xzsM nsus dh çfØ;k ugÈ gS] cfYd ;g ;g r; djus 

dk ekè;e gS fd fuèkkZfjr mís';ksa dh çkfIr fdl gn rd gqÃ gSA 



 

27 
 

ljy 'kCnksa esa] ewY;kadu dk vFkZ gS – fdlh dk;Z] O;fä ;k oLrq ds lacaèk esa fu.kZ; ysuk fd 

og fdruk mi;ksxh] çHkkoh ;k ekud ds vuqlkj gSA 

ewY;kadu dh vko';drk ¼Need of Evaluation½& 

1-  f'k{k.k çfØ;k dh çHkko'khyrk tkuus gsrq& ewY;kadu ls ;g Kkr gksrk gS fd f'k{kk 

çfØ;k fdruh lQy jghA 

2-  fo|kÆFk;ksa dh çxfr ekius gsrq& ;g tkuus ds fy, fd fo|kFkÊ us D;k lh[kk gS vkSj 

fdruk lh[kk gSA 

3-  mís';ksa dh çkfIr dk ewY;kadu& fuèkkZfjr 'kSf{kd y{;ksa dh iwÆr fdl gn rd gqÃ gS] 

bldk vkdyu gksrk gSA 

4-  f'k{k.k fofèk;ksa esa lqèkkj gsrq& ewY;kadu ls çkIr tkudkjh ds vkèkkj ij f'k{k.k i)fr;ksa 

vkSj lkexzh esa lqèkkj fd;k tk ldrk gSA 

5-  fu;kstu vkSj fu.kZ; ysus esa lgk;d&% blls uhfr fuèkkZj.k vkSj ikBîØe fodkl esa 

enn feyrh gSA 

ewY;kadu dk egRo ¼Importance of Evaluation½& 

1- O;fäxr fodkl esa lgk;d& ;g Nk= dh {kerkvksa] detksfj;ksa vkSj #fp;ksa dh igpku 

djrk gSA 

2-  çsj.kk çnku djrk gS& ldkjkRed ewY;kadu fo|kÆFk;ksa dks vkxs c<+us dh çsj.kk nsrk gSA 

3-  f'k{kdksa ds fy, ekxZn'kZd& ;g f'k{kdksa dks mudh f'k{k.k çfØ;k dh leh{kk djus vkSj 

vko';d lqèkkj ykus esa enn djrk gSA 

4-  mfpr lqèkkj ds fy, vkèkkj& ewY;kadu ls çkIr ifj.kkeksa ds vkèkkj ij vko';d lqèkkj 

fd, tk ldrs gSaA 

5-  f'k{kk dh xq.koÙkk lqfuf'pr djus dk lkèku& ;g lqfuf'pr djrk gS fd f'k{kk O;oLFkk 

vius mís';ksa dks iwjk dj jgh gS ;k ugÈA 

fu"d"kZr& ewY;kadu f'k{kk ç.kkyh dk ,d vfuok;Z vkSj egRoiw.kZ vax gS tks u dsoy fo|kÆFk;ksa 

dh çxfr dks ekirk gS] cfYd lEiw.kZ f'k{k.k–vfèkxe çfØ;k dks fn'kk vkSj mís'; çnku djrk 

gSA 

iz&2  uhy i=d ls vkidk D;k vk'k; gS ogh [kkrk esa bldh D;k vko';drk gS o.kZu dhft,A  

What do you mean by blueprint and what it is need in the bookkeeping describe - 

mÙkj CywÇçV ¼Blueprint½ ls vk'k; ,d iwoZ&fuèkkZfjr ;kstuk ;k [kkdk gksrk gS] tks fdlh dk;Z dks 

O;ofLFkr <ax ls iwjk djus ds fy, rS;kj fd;k tkrk gSA ;g ,d ,slk nLrkost+ ;k ;kstuk 

gksrh gS tks ;g n'kkZrh gS fd dksÃ dk;Z fdl çdkj ls fd;k tk,xkA 

vkèkkj i=d dh vko';drk&  
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ç'ui= dk fuekZ.k ljy  

le; dh cpr  

ç'uksa dh dfBukÃ Lrj dk irk pyuk 

mís'; vkèkkfjr ç'u  rS;kj djuk 

vadks dk irk yxkuk  

iz&3  fucaèkkRed ijh{kk ls D;k vfHkçk; gS blds xq.k nks"k dh foospuk dhft, A 

What is meant by essay type test discuss its merits and demerits- 

mÙkj  fucaèkkRed ijh{kk dk vfHkçk;& fucaèkkRed ijh{kk ,d ,slh ijh{kk ç.kkyh gS ftlesa ijh{kkFkÊ dks 

fdlh fo"k; ij vius fopkjksa dks foLrkjiwoZd fy[kuk gksrk gSA blesa mÙkj lhfer 'kCnksa ;k 

fodYiksa esa ugÈ gksrk] cfYd fo|kFkÊ dks vius fopkjksa dks Øec)] rkÆdd vkSj foLr`r :i esa 

çLrqr djuk gksrk gSA ;g ijh{kk vfHkO;fä {kerk] fo'ys"k.k 'kfä vkSj Kku dh xgjkÃ dks 

ekius dk ekè;e gksrh gSA 

fucaèkkRed ijh{kk ds xq.k ¼Advantages½& 

1-  vfHkO;fä dh Lora=rk& ijh{kkFkÊ dks vius fopkjksa dks Lora= :i ls çLrqr djus dk 

volj feyrk gSA 

2-  Çpru vkSj fo'ys"k.k dh {kerk dk ijh{k.k& ;g ijh{kk xgjkÃ ls lkspus vkSj fo'ys"k.k 

djus dh ;ksX;rk dk vkdyu djrh gSA 

3-  O;fäRo dk fodkl% blls fo|kFkÊ ds Hkk"kk&Kku] ys[ku&'kSyh vkSj rkÆdd {kerk dk 

fodkl gksrk gSA 

4-  ewY;kadu dh O;kidrk& ijh{kd dks fo|kFkÊ dh lksp vkSj le> dks xgjkÃ ls ij[kus 

dk volj feyrk gSA 

fucaèkkRed ijh{kk ds nks"k ¼Disadvantages½& 

1-  ewY;kadu esa O;fäokn& ijh{kd ds –f"Vdks.k vkSj eukso`fÙk ds vuqlkj vad nsus esa 

i{kikr gks ldrk gSA 

2-  le; dh vfèkd vko';drk& fucaèkkRed mÙkj fy[kus esa fo|kFkÊ vkSj ijh{kd nksuksa dks 

vfèkd le; yxrk gSA 

3-  ekudhdj.k dh deh& lHkh ijh{kdksa }kjk ,d gh mÙkj dks leku :i ls vkadyu 

djuk dfBu gksrk gSA 

4-  vokafNr lkexzh dk lekos'k& dHkh&dHkh ijh{kkFkÊ fo"k; ls HkVddj vuko';d ckrsa 

fy[krs gSa] ftlls ewY;kadu dfBu gks tkrk gSA 

 


